
Importing the COMPASS Stakeholder Engagement Tracker into REDCap 

 

1. Log in to your institution’s REDCap 

2. If applicable for your institution, select either an Internal or External Project 

 

3. Create a new project or open the existing project you would like to add the library 

4. If creating a new project, select “Create an empty project (blank slate)” 

 

 

 

 

 

 

 

 

 



5. Navigate to the “Project Setup” page 

 

 

 

 

 

 

 

 

 

 



6. Click on the “REDCap Shared Library” button under “Design your data collection instruments” 

 

 

 

 

 

 

 

 

 

 



7. You will then be directed to the REDCap Shared Library  

 

 

 

 

 

 

 

 



8. In the “Keyword search:” box, type “COMPASS” and press “Search the Library”  

 

9. You will be shown a list of seven (7) instruments for the Engagement Tracker. You will need to 

import each instrument into your REDCap project separately. To do so, complete the steps 

below for each instrument 

 

10. Click on the arrow to  expand an instrument.  

 

 

 



11. Click on the box “Import into my REDCap project”  

 

 

 

 

 

 

 

 

 

 

 

 



12. Read through the “Shared Content Agreement” and click “I agree” 

 

13. You will then be taken back into your REDCap Project. Click “Add” to start the import process.  

 

 



14. Repeat steps five (5) through thirteen (13) to add all seven (7) instrument in your project.  

15. The order of the instruments in your project should be: 

1. Stakeholder Input Requested/Reported 

2. Stakeholder Invited 

3. Stakeholder Input 

4. Stakeholder Involved 

5. Stakeholder Input Incorporated 

6. Stakeholder Informed 

7. Coding and Notes 


